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Publishing a case report in The Journal of Clinical Ethics

To the Author of the Case:
I would ask you to please perform the following tasks.

1. Please use the attached Patient Permission Form. This form is written as a letter to the patient (or surrogate) and
explains the consent process. The process is in two steps: (1) permission to write-up the case; (2) permission to
publish the case.

2. Before writing up the case, please meet with the patient or surrogate:

e Explain what a case report is, using the Patient Permission Form. Please print out two copies of the form, so
the patient or surrogate can keep one.

e Ask the patient or surrogate if there are any questions or concerns. If the form does not provide the answer
or address the concern, please contact Leslie LeBlanc, Managing Editor of The Journal of Clinical Ethics, at
(240)420-8850 from 9 a.m. to 5 p.m. Eastern Time, Monday through Friday, or e-mail editorial@clinicalethics.
com, and she will work with you to address the patient’s or surrogate’s concern in a careful and timely way.

e If the patient or surrogate would like to participate in writing up the case, ask how he or she would like to
participate, which may include, but is not limited to, the following:

e Writing an article,
e Being interviewed,
¢ Reviewing the written case report before it is published (this is required).

e Ask the patient or surrogate how the identity of the patient and information about the
patient should be masked, using the checklist included in the Patient Permission Form.

e Inform the patient or surrogate that he or she may refuse to participate at any time, prior to giving permission
for the case to be published; however, after The Journal of Clinical Ethics receives the permission to publish
and the final version of the case report, it may not be possible to withdraw permission; for example, if the
journal has already gone to press.

e Ask the patient or surrogate to give written permission to write-up the case, using the Patient Permission
Form.

3. After the case is written-up, please meet with the patient or surrogate again:
* Bring the case report and two copies of the Patient Permission form.
¢ Allow the patient/surrogate to review the case write-up.
e Ask the patient/surrogate for any changes, and make the changes to the write-up.
e After the changes are made, ask the patient/surrogate to give written permission to publish the case write-up,
using the Patient Permission Form. Remind the patient/surrogate that after the report and permissions docu-
ment are sent to the journal, it may no longer be possible to withdraw permission to publish the case.

4. Please distribute the attached Authors’ Article Submission and Release of Copyright Form to the authors who
will write-up articles for the case report. Then please ensure that all of the authors complete, sign, and return a
copy of the form to The Journal of Clinical Ethics at the address/fax number listed above.

Thank you for all of your efforts. Once these permissions and releases are received by The Journal of Clinical Ethics,
the case can be accepted for publication. If you have any questions or concerns, please contact Leslie LeBlanc, at the
address, phone number, or e-mail address listed above.

Yours sincerely,

Edmund G. Howe, MD, JD
Editor in Chief
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Permission from the patient or patient’s surrogate to publish a case report in The Journal of Clinical Ethics

Title of the case:

Author:

Author’s address:

Author’s telephone: Author’s email:

Dear Patient:

With your permission, your careproviders would like to share what they learned from caring for you and
your family with other health professionals, by publishing a case report in The Journal of Clinical Ethics. If you
sign this form, you indicate your willingness to let the story of your care be written up and to be published.
(If a patient is not able to make his or her own decisions, this form will record that the patient’s surrogate has
agreed that the journal may publish the patient’s story. A surrogate is someone who makes a decision for another
person).

The Journal of Clinical Ethics is an international journal, published in the United States, that is read by
doctors, nurses, chaplains, social workers, bioethicists, and others who are interested in medicine and ethics.

The story of the care that you received will be described in a case report. In this case report, different authors
may write about different aspects of your care. In some cases, you may be asked to write an article, or you could
be interviewed and asked about your thoughts and feelings about the case. (Or, if a patient is not able to make
his or her own decisions, a surrogate may be asked.)

Anyone who is interviewed will be able to read the interview and correct any errors before it is published.
These case reports published by The Journal of Clinical Ethics are unique because they are told from different
perspectives, including the view of the patient or the patient’s family. Your voice matters.

This is important: You have the right to refuse to participate in an interview or case report, and the right
to refuse to have your case published in The Journal of Clinical Ethics. If you choose to participate, you may
limit your participation to allowing your case report to be published. You do not need to agree to be interviewed
to have your case report published.

If you decide to allow The Journal of Clinical Ethics to publish your case report, you can control or limit
how you are identified, and you can control or limit what information is included about you. Your careprovider
can discuss these options with you, and will address any questions you may have. (A surrogate may give this
information for a patient or may refuse for a patient who is unable to make his or her own decisions.)

If you decide the allow The Journal of Clinical Ethics to publish your case report, you can change your
mind at any time and withdraw permission, until your careprovider sends the final version of the report to
the journal. After that time, you may not be able to change your mind and withdraw the case, because it may
be already printed, and after that it cannot be removed from the journal.

COST TO THE PATIENT

There is no cost to you (or a surrogate), other than the time spent discussing the case, allowing your care
provider to check the facts with you, and, when applicable, participating in an interview or writing an article
to be edited for publication.

BENEFIT TO THE PATIENT

There is no direct benefit to you (or a surrogate) besides any good feelings from contributing to the educa-
tion of others who read about your care. You (or a surrogate) will not be paid; neither will family members or
friends, and none of the authors who write up the case will be paid.
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RISK TO THE PATIENT

There is a small chance that someone reading the story might recognize you. If you wish, your name can be
changed in the case report, and any identifying information that is not relevant to the story of your care can be
changed. You (or your surrogate, family, or friends) may find that talking about the case causes feelings that are

comforting or disturbing.

CONTACT FOR INFORMATION

If you (or a surrogate or family member) have any questions or concerns regarding the publication of the
case, or if any problems arise, you (or a surrogate, family, or friends) may call

at

Your careprovider will meet with you about the case report at two different times:

1.

2.

You will be asked how you would like your identity to be protected, and you will be asked to give your

permission for the case to be written-up.

You will be asked to give permission to publish the case report in The Journal of Clinical Ethics, after
you have read the case report and make any changes necessary for your approval to publish it. You can
change your mind at any time, until the final version of the case is sent to The Journal of Clinical Ethics.

After that time, it may be too late to change your mind.

Permission 1. Please check off the items that describe how your identity will be protected.
Regarding the patient’s name, the case report may include the following (please check one):
[ The patient’s first and last name. (1 Only the patient’s first name.

1 Only a made-up name. [ Other:

Regarding personal information that might allow others to identify the patient, the case report
may include (please check one):

1 Any information that is relevant to the story of the patient’s care.

[ Only limited information that is relevant to the story of the patient’s care.

[ Other:

Please sign here to give permission to write-up the case. This is not permission to publish the
case, which you will be asked to give after you read the case and make any corrections.

The signature of the patient (or of the patient’s surrogate) and the date signed

The signature of the person obtaining the consent and the date the consent was given

Permission 2. Please sign here to show that you give permission for The Journal of Ethics to
publish the case. You can change your mind at any time, until the final version of the case is
sent to The Journal of Clinical Ethics. After that time, it may be too late to change your mind.

The signature of the patient (or of the patient’s surrogate) and the date signed

The signature of the person obtaining the consent and the date the consent was given
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6 West Washington Street, Suite 302, Hagerstown, MD 21740 USA, (240)420-8850, fax: (240)718-7100, editorial@clinicalethics.com
ARTICLE SUBMISSION FORM AND RELEASE OF COPYRIGHT

Please complete, sign, and return a copy of this form to the editorial office of The Journal of Clinical Ethics, by fax or
email. When there is more than one author, each author must sign and return a copy of this form, although each author may

submit a separate form, if that is convenient. Peer review will begin after a signed form has been received from every author.

Title of the article:

Name of corresponding author:

Complete mailing address:

By signing this agreement, the Author assigns all rights, titles, and interests in and to the Work, including its titles and all
copyrights, and any renewals or extensions including, but not limited to, the right to publish the Work throughout the world,
in the Publisher’s name. The Author is granted limited rights to reproduce the Work for her or his own business purposes
once the Work is published and released by the Publisher. The Author must obtain the Publisher’s approval to reproduce the
work for business purposes. The Author agrees to indicate clearly, with every reproduction of the Work, that the Work is an
article published in The Journal of Clinical Ethics. The Publisher reserves the sole right to publish the Work, in any media or
format, now known or hereafter devised, including electronic format. The Author agrees not to post the Work on the internet
or cause the Work to be posted on the internet, in any of its drafts or formats.

The Publisher has the right to edit and change the Work, provided the meaning of the text shall not be materially altered.
The Publisher will work collaboratively with the Author as part of the editorial process. The Author agrees to make such
changes in the work at the Publisher may reasonably request prior to publication. The Publisher reserves the right to terminate
this agreement should the Author fail to meet the deadlines set by it for the completion of the Work.

The Author represents and warrants the following:

1. The Author is, or will be, the sole owner of this Work, has full power to make this agreement, and has not submitted the

Work elsewhere for publication and has made no commitments with any other party regarding its use.

2. The Work is original and does not infringe on any statutory or common-law copyright, propriety right, or any other right
of any other party.

The statements in the Work are true and accurate.

4. The Work has not been published or used in any medium for any purpose.

98]

The Author will be solely responsible for obtaining, in writing, permission(s) required for the Work. The Author shall
indemnify and hold harmless the Publisher and the Editors from any and all loss, damage, and/or expense (including reason-
able attorney’s fees) that the Publisher may suffer or incur by reason of any claim of the defense of any claim that arises from
the breach of any of these representations or warranties.

The Author recognizes that the Publisher may publish the Work, or part of the Work. However, the Publisher is under
no obligation to publish the Work (or part of the Work). The Publisher may use the Author’s name and biographical data in
conjunction with such publication and in connection with advertisements and promotions of the Work.

This constitutes the entire agreement between the Publisher and the Author, and supersedes any other understanding or
terms. It shall inure to the benefit of the Publisher’s licenses and assigns, but shall not be assignable by the Author.

Corresponding author’s signature: Date:
Co-author’s signature: Date:
Co-author’s signature: Date:
Co-author’s signature: Date:

Co-author’s signature: Date:




